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Accessibility Assessment Checklist for Emergency Preparedness

Use this checklist to evaluate emergency preparedness and planning to include individuals with disabilities.

An open comment box is provided at the end of every statement or question to assist the assessor in adding additional comments or recommendations.  If there are no comments or recommendations for an item, those fields should be left blank. 

	Organization
	[bookmark: Text15]     

	Location
	[bookmark: Text16]     

	Date
	[bookmark: Text17]     

	Accessor
	[bookmark: Text18]     

	Other Participants
	[bookmark: Text19]     



Workplace Emergency Planning

Using the following customized guidance provided by the Office of Disability Employment Policy at the U.S. Department of Labor, review how you are developing, implementing, and maintaining a workplace emergency plan.

[bookmark: Check1][bookmark: Text22]|_|	All phases of emergency management consider the needs of people with disabilities, including varying disabilities (e.g. vision, mobility, developmental, psychiatric, hearing).      
[bookmark: Check2][bookmark: Text23]|_|	Individuals with disabilities were included in the planning stage in order to ensure that the needs of individuals with disabilities are adequately addressed in the plan.      
[bookmark: Check3][bookmark: Text24]|_|	Obtain support and commitment from senior-level management. A plan will only be as good as the financial and personnel resources supporting it.      
[bookmark: Check4][bookmark: Text25]|_|	Involve key personnel in emergency management activities, including building managers, safety and security personnel, first responders, managers, and the disability community.      
[bookmark: Text26]|_|	Include adjacent businesses and agencies in the process to avoid conflicts regarding evacuation routes and assembly areas.      
[bookmark: Check6][bookmark: Text27]|_|	Take into account the building location as well as the flow of employees and visitors on a typical day.      
[bookmark: Check7][bookmark: Text28]|_|	Consider other building occupants (if using shared space).      
[bookmark: Check8][bookmark: Text29]|_|	Define, agree upon, and communicate to all necessary staff the steps for evaluating an emergency and taking subsequent action.      
[bookmark: Check9][bookmark: Text30]|_|	With regard to shelter-in-place, establish plans that facilitate communication with all staff and visitors, including those who are deaf or hard of hearing or may have communication difficulties.      
[bookmark: Check10][bookmark: Text31]|_|	Ensure that necessary procedures, equipment, signage, and supports are in place to safely evacuate (or get to safety) all employees, including individuals with various types of disabilities.      
[bookmark: Check11][bookmark: Text32]|_|	Talk with employees, other employers, community-based organizations and local emergency response personnel and or local fire department to determine the most appropriate solutions for your workplace and employees.      
[bookmark: Check12][bookmark: Text33]|_|	Since no standards are currently in place for evacuation devices; employers and employees conduct their own research in this area.      
[bookmark: Check13][bookmark: Text34]|_|	Determine appropriate situations for elevator use. Most people are conditioned to avoid elevators during an emergency. However, elevators can be used in certain circumstances. Talk with emergency response personnel to discuss this issue relative to your workplace.      
[bookmark: Check14][bookmark: Text35]|_|	Identify areas of refuge or areas of rescue assistance (a requirement under the ADA, Uniform Federal Accessibility Standards, and the International Building Code). Such areas are only necessary in new buildings. Structures with an approved sprinkler system are an exception and do not require an area of refuge.      
[bookmark: Check15][bookmark: Text36]|_|	Ensure that all employees and visitors, including those who are deaf, hard of hearing, blind or have low vision, have access to the same information in a detailed and timely manner.      
[bookmark: Check16][bookmark: Text37]|_|	Establish a network of designated employees who have received training and resources and are willing to assist employees with disabilities in an emergency.      

[bookmark: Text20]Comments/Pictures:      


[bookmark: Text21]Recommendations:      


Accessibility Assessment Checklists 
If you like this checklist, consider using the resources listed below.

Facilities and Parking Checklist
Meetings and Events Checklist
Accessibility Scorecard
Resources and Tools



1

image1.png
Disability : i l\)

for disability inclusion.




